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MOJOXKXEHHUE
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1. OO611ue noNoXKeHus:

1.1. CymMupoBaHHBIM y4eT B MYHUIUINAIBLHOM OOJKETHOM 00pa30BaTeIbHOM
YUPEKJICHUH JTOTIOTHUTEIBLHOTO 00pa3oBaHusl «lIeHTp AOMOJHUTENIBHOTO 00pa30BaHUS
«COBA» (manee — YupexaeHue) BBOJUTCS NPHU BBHIMOJHEHUU PaOOT, CBSI3aHHBIX C
oOecriedueHMEM OXpaHbl UMYIIECTBA, TJ€ MO YCJIOBUSM pabOThl HE MOXET OBbITh
coOJItojIcHa YCTAaHOBJICHHAs Uil JTAaHHOW KaTeropuu paOOTHUKOB €KETHEBHAsI WU
eXeHeIeIbHas MPOJOJKUTEIBHOCTh pad04uero BpeMeHH.

1.2. TIpoAoKUTENbHOCTh YUYETHOTO MEpPUOoAa B YUPEKIECHUU JUISI BCEX KaTeropuit
pPaOOTHUKOB, MO KOTOPHIM MPUMEHSAETCS CYMMHUPOBAHHBIM Y4YET, YCTaHABJIMBACTCS
paBHOU 1 romy. YyeTHbIi mepuoj OXBaTbiBaeT pabouee Bpemsi, B TOM YHUCJIE Yachl
paboTHI B BBIXOAHBIC ¥ HEpaOoUue Mpa3THUYHbIC THU, U BPEMsI OT]IbIXA.

1.3. CymmapHas MNOpOAOIKUTEIBHOCTh pabouyero BPEMEHM B TEUEHHE YYETHOTO
nepuo/ia He JOHKHA MPEBBINIATh HOPMAIBHOTO YHUCIa paboyuXx 4acoB 3a ATOT MEPUOI.
[Ipu »TOM exeaHEBHAsI M eXEHEAeIbHasT MPOJAOIKUTEILHOCT, pabouero BpeMEeHU I10
rpaduky paboThl MOXKET B ONpPECICHHBIX MpeJiesiax OTKJIOHATHCS OT HOPMBI pabo4ero
nHs 1 paboueit Henenu. Hemopabotka (mepepaboTka) 10mkHa OBITh CKOPPEKTUPOBaHA B
YCTaHOBJICHHBIN yUETHBIN TIEPHOJ, YTOOBI CyMMa OTpaOOTaHHBIX YacOB HE IMpEBbIIIaa
HOPMY pabo4MX YacOB YYETHOTO TIEPHOJIA.

1.4. PabGouee BpemMss W BpeMs OTIbIXa B paMKaX YYeTHOro TNepHoja
periaMeHTupyroTcss rpadukoM  pabOThl, KOTOPBIA  YTBEPKAAECTCA JTUPEKTOPOM
YupexaeHus.

1.5. Hopwma pabouero BpeMeHHU OMpeesieTcs B COOTBETCTBUH C MPOU3BOJCTBEHHBIM
KaJICHIApPEM Ha KaXKAbIM KaJICHOAPHBIA TOJ, C Y4YE€TOM OrpPaHUYEHHH 1O
NPOJOJKUTENIBHOCTH pabodero [1HA, padodeil Hemenu W JAPYTUX OrpaHUYeHUU
IIPOJIOKUTEIIFHOCTH paboyero BpeMeHH, ycTaHoBIeHHbIX TK PO,

HopMmanbHoe 4nciio pabodnx 4acoB 3a yUETHBIN MEpUOJ ONPEACIIACTCS UCXOIS U3
YCTAHOBJICHHOU TS TaHHOU KaTeropuu pabOTHUKOB eXKEHeIeIILbHOU
MPOJIOJDKUTENBHOCTH pabodero BpeMeHHU. [[ns paOOTHUKOB, paOOTArOMIMX HETOTHBIH
pabouuii neHb (CMeHy) W (WJIM) HEMOJHYI0 paldodyio HEIeNt0, HOPMAalbHOE YHCIIO
pabouymnx 4acoB 3a YUYETHBIN NIEPHOJ] COOTBETCTBEHHO YMEHBIIIACTCS.

2. [Topsimok yueta pabo4ero BpeMeHHU:

2.1. OrtpaboTanHoe BpeMsi MPU CYMMHUPOBAHHOM Yy4YeTe OMPEIEISIOT C MOMEHTa
(akTUYeCKOro Hayalia BBITIOJHEHUS pPAOOTHUKOM TPYAOBBIX OOsS3aHHOCTEH Ha
OmpeaeICHHOM €My pabodeM MecTe U J0 MOMEHTa (DaKTHUYECKOrO OCBOOOXKIEHUS OT
paboTHLI.

2.2. Yder pabo4ero BpEMEHH OCYIIECTBISCTCS MOMECSYHO HAa OCHOBAHWH BEICHUS
Tabens yueta pabo4yero BpeMeHHU.

2.3. OO0s3aHHOCTH TIO BEJEHHWIO Tabens ydera pabodyero BpPEeMEHH BO3JIAraloTCs Ha
JIUII0, OTBETCTBEHHOE 3a BeIeHUE Ta0esl.
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2.4. Pabouee Bpemsi OTpakaeTcsi B Tabeyne ydyera pabodyero BPEMEHH METOJIO0M
CIUIOUTHOM PErucTpaluu IBOK U HESIBOK Ha paloTy.

2.5. IlpuBnedeHne pabOOTHHUKOB K CBEPXypO4UHOW paboTe, paboTe B BBIXOAHBIE U
Hepabouue Mpa3JHUYHbIE THU MPOU3BOJUTCS B CIIy4asiX U MOPAJIKE, TPEAYCMOTPEHHBIX
TPYAOBBIM 3aKOoHOAATENbCTBOM Poccuiicko @Penepanuu, Ha OCHOBAaHUU IIpUKa3a
IUPEKTOpa YUpEKACHUS.

2.6. Ilpu mpueme Ha paboTy, IJie NPUMEHSETCSI CYMMUPOBAaHHbBIN YUET, IEPBBIM JTHEM
YUETHOT'O IEPHO/JIa SABISAETCA IEHb IIpHeMa Ha padoTy.

2.7. Ilpu yBonbHEeHMHM ¢ pabOThl, TA€ MPUMEHSIETCS CYMMHUPOBAHHBIM Yy4eT,
MOCJIETHUM JHEM YUYETHOIO Meproa SIBISIETCS I€Hb YBOJIbHEHUS.

2.8. Ilpu BpemeHHOM mnepeBoje paOOTHUKAa Ha JPYryl0 paboTy, Tlie MpUMEHseTCs
CYMMHMPOBAaHHBIM  y4eT, YyuYeTHbI 1mepuox OyJeT paBHATbCA  KalleHIapHOU
IPOJOJKUTENILHOCTH MEPEBO/Ia Ha JAPYrylo paboTy (co JHA Hauyaja MepeBojia Mo ACHb
€ro OKOHYaHUS BKIIOYUTENHHO).

2.9. Ilpu BpemMeHHOM T1iepeBojie pabOTHHKA ¢ palOThl, TJe MPUMEHSETCA
CYMMHpPOBAaHHBI y4eT, Ha Jpyrylo paboTy, TI/J€ CYMMHpPOBaHHBII yuyeT He
NpUMEHSIETCs, KaJIeHJapHOe BpeMs TaKOoro rnepeBoja (co JHsS Havaljia nepeBojia 1o JeHb
€ro OKOHYaHHUS BKIIOYUTENIBHO) UCKITIOYAETCS U3 YUETHOTO MEPUO/Ia.

2.10. Hopma pabouero BpeMeHU OMpeesieTcsi B COOTBETCTBUH C MPOU3BOJCTBEHHBIM
KaJICHIapeM Ha KaXAbld KaJeHAapHbId T0J, C YYETOM OrPAHUYEHUH IO
NPOJOJKUTENIBHOCTH pabodero [HsA, padodeil Hemenu W JAPYTUX OrpaHUYeHUn
IIPOJIOKUTEIIFHOCTH pabouero BpeMeHHu, yctaHoBineHHbIX TK P®. HopManbHOe dmcio
pabouyux 4YacoB 3a YYETHBIA MEPHOJ OMPENENSeTCS UCXOsS U3 YCTAaHOBJICHHOW ISt
JAHHOW KaTeropun pabOTHUKOB €XKEHENEIbHOW MPOJIOJDKUTEILHOCTH —paboyero
BPEMEHH B COOTBETCTBUM ¢ TpeOoBaHmsiMu ctatbu 104 TK P®. Jlns paborarommx
HETOJTHBIA WJIM COKPAICHHBIM pabouuii JeHb (CMEHy, HEeJeI0) HOPMaIbHOE YHCIIO
pabouyux 4acoB 3a YUYETHBIN NEPHOJ] COOTBETCTBEHHO YMEHBIIIACTCS.

3. O0513aHHOCTU JODKHOCTHBIX JIMI] TIO BEJCHUIO CYMMHPOBAHHOTO y4eTa pabodero
BPEMEHU:

3.1. CymMupoBaHHBIA YYeT OCYILECTBJISETCS HAa OCHOBAaHUM JaHHBIX Taless ydera
pabouero BpeMeHH U BEJIETCSl IOMECSYHO.

3.2. 3amecTuTenb IUPEKTOpa IO aJIMHUHUCTPATUBHO-XO3SHUCTBEHHOW paboTe Ha
OCHOBaHUU JAHHBIX 00 OTpaOOTAaHHOM BpPEMEHHM OOECIEUMBAET MPOJOJIKUTEIBHOCTh
pabodero BpPEeMEHHM KaXJIOTo pabOTHHKA 3a Y4YETHBIM MEPHOJ HCXOAS W3 HOPMBI
pabounx 4acos.

3.3. [lanHbie 00 0TpaOOTAHHOM BPEMEHH MPEJCTABISIOTCS JIUIIOM, OCYIIECTBISIONAM
KOHTPOJIb 33 MCHOJB30BaHHEM pabodyero BPEMEHHM B LEJIOM MO YUPEXKICHHIO,
€KEMECSIYHO.

3.4. 3amecTuTeNnb TUPEKTOPA MO AAMUHUCTPATUBHO-XO3IUCTBEHHON paboTe 00s3aH:
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® BECTU TOYHBIM y4YeT BpeMeHH, (PaKTUUEeCKH OTpPabOTAHHOTO  KaxKIbIM
PabOTHUKOM;

® BECTU TOYHBIM ydeT CBEpPXYpOUHBIX paldOT 3a MpeAellaMH YCTaHOBJIEHHOM
MPOIOKUTEILHOCTH pab0vero BpeMeHH, €KEeITHEBHOM paboThl (CMEHBI), padoT B
BBIXOAHBIE W HepaOouMe TMpa3JHUYHbIE [JHU Ha KaxJoro pabOTHUKA,
PUBJIEYEHHOTO K JAHHBIM paboTaM;

® T[PUHUMATh MEPbI, YTOOBI TPOJOJDKUTEIBHOCTh CBEPXYPOUYHOU paboOThl HE
OpeBbllIana Uil KaKI0ro pabOTHUKA YEThIPEX 4YacoOB B TEUYEHHE ABYX JIHEU
noapan u 120 gacos B rog.
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